
Instructions for Opening Zipped Files 
 
 
 
1. Right-click on the zipped folder and choose “Extract All.” 
 

 
 
 
2. The Extraction Wizard will pop up.  Click “Next” to continue. 
 

 
 
 
 
 
 



3. Choose the location where you want to place the pictures.  Generally, by default, the My 
Documents folder will be chosen, so if you want them there, all you have to do is click “Next.” 
 

 
 
 
4. The green bar shows the extraction progress.  When it is done, click on the “Finish” button, 
and a folder will pop up showing the pictures and caption documents. 
 

 


