Building Youth Leadership and Workforce Skills (BYLAWS) 
Lesson Plan for Tuesday, April 26, 2005

Session #3
Introductions

Essential Skills for All Jobs

Basic Skills Testing

Interviews
(3:30)

Attendance

4-H Pledge Challenge:

Candy prize for anyone who can recite the entire 4-H pledge.
Introductions  
When talking with someone in the workplace you have not met before, it is customary to offer a handshake and introduce yourself by name.  The person receiving the handshake then offers his/her name.  It is also good to tell the other person something about yourself.
Activity: 
1. Think of a place you would like to work in the future or an occupation you would like to have.  
2. Find someone in the room you DO NOT KNOW.  Introduce yourselves to each other and say where you work or what you do (pretend it’s the future!).  Example- “Hi, my name is Carol Smathers.  I am an Extension Associate at Oregon State University.”  The second person should say, “It’s nice to meet you _______ (insert name).  My name is _______.  I am a ________ at ___________.”
(I need someone to role play this with me.)

3. When all the pairs are finished, gather into a large group.  Introduce the person you met to the group.   Share where he/she would like to work or what he/she would like to do in the future. 

(I need someone to write names and occupations on the flip chart.)

What Do You Need to Know to Get (and Keep) a Job?
Activity:

1. In pairs, brainstorm traits and abilities that employers want in their employees.  Have students write each idea on a post-it note.  Offer a prize to the pair with the highest number of “correct” responses in the five-minute time limit.  

(At this time, I could use some help distributing the snack to the group.)
2. As ideas are shared, put prepared headings on chart paper that match the students’ ideas. Example-If a student says “employees should tell the truth”, put the “Have Integrity” heading on a piece of chart paper and add the post-it note below the heading.
Headings:
READ, WRITE, DO MATH, SPEAK, USE RESOURCES EFFECTIVELY, LISTEN, REASON (Understand  concepts and use them to solve problems), LEARN, THINK CREATIVELY, MAKE DECISIONS, HAVE SELF ESTEEM, HAVE  INTEGRITY, WORK WELL WITH OTHERS, BE RESPONSIBLE, BE SOCIABLE/FRIENDLY, SOLVE  PROBLEMS, USE TECHNOLOGY, SELF CARE AND SELF CONTROL, FIND AND USE INFORMATION, UNDERSTAND SYSTEMS

3. Discuss:  Which of these skills or traits can be easily measured or tested?  How do job seekers convey these abilities to employers?   (Grades, test scores, certificates, etc.)
4. Discuss:  Which of these skills or traits cannot be easily measured?  How can job seekers show employers they have those traits or abilities?  (Interviews, resumes, letters of recommendation, etc.)
(4:00)

Basic Skills Testing:

Employers may require that you take a test before you can get a job.  Our BYLAWS program requires that you take the TABE test.  TABE stands for Test of Adult Basic Education.  

Half of the group will stay in the computer room for testing. (Carol will administer).
 The other half will go to the large room down the hall for interviews.
Interviews:

When you applied for this program, many of you had the opportunity to look at the questions we will be asking you in your interview for a summer work placement.  Your interview will give you a chance to tell about the knowledge, skills, and experience that you bring to our work sites.

Two OSU students will interview one youth at a time.  One student will ask the interview questions, while the other student will rate the interview using the evaluation form.
Leadership Experiences Inventory:
The youth who are not being interviewed will work on filling out the worksheets about their past experiences.  One OSU student will help these youth think of examples of the types of experiences listed on the inventory.

(4:45)

Basic Skills Testing, Interviews and Leadership Experiences Inventory:
The two groups of youth will trade places.   The testing group will do interviews and inventories, and vice versa. 
