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Committee Summary Sheet  
 
Fill out this summary sheet each time a committee completes its task.  
 
Name of Committee: ___________________________________________________________  
 
Date appointed: __________________________  Given the power to act? Circle one:  yes    no  
 
Date reported back to club: ___________________  
 
Chairperson: ______________________________Adult Advisor: ________________________ 
 
Committee Members:  
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
Items presented to the club:  
 
 
 
 
 
 
Decision made by the club:  
 
 
 
 
 
 
What the committee could have done better: 
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	   	  


