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How often do | need to back up?

The answer is-- as you work through your member leader file adding, editing, deleting,
efc. and you pause for amoment and say to yourself, "Boy, am | glad that isdone," or
"Am | ever glad | will not haveto do that again," -- that'sthe primeindicator of being
ready for abackup. It's kinda funny, we never have enough time to get our work done,
but we dways find time to do it over if need be. Rule of thumb is once aweek when you
are busy adding and editing records, and once a month in less busy times.

Beforewe begin . . .

What are we trying to backup? Y ou need to determine where your data files are located
in order to be able to back them up. You canfind this out by opening your Y outh
Enrollment program and looking at the very bottom of your screen. Please write that data
path here:

miy $rotreer Yoot Farafments lowa County

File Beport Special ESZ237  Utility  Help

E £ 32 < 7 ™
E xit Memb.. Clubz  Projects Backup  Prefz Ahout R eport Setup

Look down to the bolton: of the screen.

|User Code: 99007 |Data Path: C:AProgram Fileshrouth EnralimentsD ata
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Open Microsoft backup by ether clicking on the “backup” icon in the Y outh Enrollment
program or by going to START|PROGRAMSJACCESSORIESISY STEM
TOOLSBACKUP.

Thefirs screen isawecome screen. Click OK.

Welcome to Microsoft Backup |

Y'ou can use Microzoft Backup to copy [i.e. "back up"]
important filez from your computer's hard disk to a
floppy digk or tape.

The three stepz in backing up are:
1. Chooze each file or folder pou wizh to back up
by clicking the check box([v]) ta the left of it
2. Select the destination, such as floppy drive &,
where the backup copies will be placed.
3. Start the backup process.

Far mare infarmation, click on the Help button Below.

[ Don't show this agaire

] I Help

The next screen is a strange warning screen. Just click OK.

Microzoft Backup |

Backup hiaz created the fallawing full backup file et far pou;

@ Full System Backup

WARMIMG: To back up your entire hard drive, pou must uge this file set.
Thiz file zet iz configured to include all the registy filez which are
neceszany for pour system o work properly when restored. Do not uze
thiz file zet for incremental or partial backups. The backup set

that iz created by uzing thiz file et iz intended for dizaster

recovery. Do not do partial restares with the resultant backup set.

™ Dan't shavs this agair
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Another warning screen. Again just click OK.

Microzoft Backup

Microgoft Backup did nat detect a tape drive. If pou do not have a tape drive, click OF.
|f pow do have a tape drive. it iz not waorking properly. Check the following and then by
again.

1. Select the Redetect option found under the Tools menw. [f this Fails then
proceed to step 2.

2. Make zure that all cables are inzstalled carectly and all connections are secure.
3. Make zure the tape drive iz properly grounded.

4. Make sure that pour tape drive iz supported by Microzoft Backup by pressing the
help buttan belaw.

5. Reinztall Microzoft Backup by double-clicking the Add/Remove Programs icon in
Contral Panel.

If the problem persists, contact your hardware vendor.

Help |

]|

Here you will find two windows. The one on the left has dl of your directories and the
one on theright has dl of thefiles. Do you remember where your datais stored???? If

not, look at the first page of this document, you should have written it down. Locate that
directory on the left sde. On the right Sde, you want to sdlect al of thefilesthat begin

witha“Y”. (youth2adb, youth2apx, etc.). You should have 90 files.

# Untitled - Microsoft Backup H=] E3
Fil= Settings Toolz Help
Backup IHextorel Cu:urnparel
“What to back up: < Previous Sten | Mext Step > |
Select files to back up

- [ Accessories ;I Mame | Size | Tupe | Modifiec «
-0 Adohe [ r JEEES ZIF File 10418/
L] Claris Corp C1CT AlCodes2000.6ve 28709 Application 1018/
#l-[J( Common Files | ] ] BRwANet] NAF 32 NAF File 141100
""" LI 1BwHntemet £ 4 7] s fiplog 072 LOG File 17220
""" S% :;_‘E’”E‘fgpf'f? =] routh2a.db 157695 DE File 11100
D".D =1t 'c;;;'mt‘. : Youth2a.p 4096 P File 1411400
00 Mot A YouthZa.xg0 8192 XG0 File 111400
& 010 Online Servio ‘YouthZa gl 18432 %G1 File 1411400
#0107 Plus! Yauth2a pgl 4096 GO File 1410400
_____ CI03 The Microsoft ‘Youth2a ygl 4096 'Y File 1410400

..... O Windaws Mes ] fouth2al.db 4096 DE File 1410400
=1 23 Youth Enrollm Touth2al.px= 4036 F File 110/0C
W53 Data [#] ¥ outh2B. DB 105544 DE File 1410000
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HCFile set: Untitied
Tit

| Files selected: 11

| 329 Kilohytes selected

v
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Sdlect the directory you want to save the backup to. This can be wherever you will
remember. | would suggest “C\” or “ Cbackup”.

ﬁ Untitled - Microzoft Backup M= E3
File Settngz: Toolz Help

Backup | Restore | Compare |

Where to back up: < Previous Step | | Start Backup I

Select a destination for the backup: Selected device or lacation:

=-52 Shared on 'StatedbhData = | [\WSTATE4H\DATAZVSHAREDER Backups
-1 1999 Camps folder

{:l 4H Foundation

=1 4H Portfalio

{:l 4H-Evaluations

- Albert

#-0 Allison

{:l Becky

{:l Becky-webpage

{:l Beth Minner
a BR Backups
{:I Brenda
{:l Challenge
#-1 Chuck

{:l COMM entries -
< o T e b A Too oo rf

|File zet: Untitled |Files selected: 11 |32E| Kilobytes selected

Now you get to name your backup. | highly recommend naming this file with your
county name and today’ s date. For example Adams county data being backed up on
January 11" would be: “AdamsJanl11”. For long county names, use thefirst 4 letters.

+ Backup Set Label EHE

Backup zet;
IEDunt_l,'.J anll

] I Caricel Pazgword Protect. ..
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Thefileswill now be backed up. % Backup P A
Be patient.
L

Mo backing up the filez you selected.

3 af 11 files backed up.
209 of 329 kilobytes backed up.

Elapged time: 0:00:00

Microzoft Backup |
Y ou will now get amessage telling you that the operation is

@ Operation complete. | complete,

Before you exit the program, check to seeif there were any errors. If there are any, check
to see what the messages are and call Tim Murawski or your district computer support

person.

ﬁ Backup M= E3 |

B ackup operation complete.

11 af 11 filez backed up.
329 of 329 kilobytes backed up.

Elapzed time: 0:00:01

rd

| |Enors encountered: D&~

Congratulations!!! You have successfully backed up your data.
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