Saving Reports in Excel

Youth Enrollment Help Sheet

Y ou can save any one-line report as Excel, alowing you to get the data into a spreadsheet
format. Y ou can delete columns, sort data, provide addresses to commercial printers... any

Spreadsheet function.
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The document will open in Excel. You can “clean up” the report however you choose. Y ou
will need to remove columns, as a column is created for every “tab” in the original report.
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| 2 |Hamiltan County
| 3 | Beginning Maonth: June
| 4 | Mame Birthdate
| 5 | Benda, Greg 0B£27 /1950
| 6 | Buakham, Mancy 05091990
1 7 | Clark, Kassie 0EA8M990
| 8 | Heiden, Allison 05211989
ER Hill, Johnathan 0525941990
| 10 | Pounds, Leah 0B/28/1983
| 11| “anLangen, Mick 0651986
| 12 | Willerns, Koreen 06/24/1992
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