Report Creation for Member “Memo” field feature 
1) Select File | Create and View Query 

2) Delete all information in the white text box area and copy and paste the information below.

Select MemberID, LastName, FirstName, Status, Category, Y2A_Comment

From Youth2a.db

Where Category IN ("M", "C")

And Status IN ("N", "R")
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3) Select “Run Query”

4) Select  “Export Query Results”

5) Continue with exporting information as directed in previous instructions
Report Creation for Advisor “Memo” field feature 

1)
Select File | Create and View Query 

2)
Delete all information in the white text box area and copy and paste the information below.

Select MemberID, LastName, FirstName, Status, Category, Y2A_Comment

From Youth2a.db

Where Category IN ("G","P","A","R")

And Status IN ("N", "R")

Order by LastName

3)
Select “Run Query”

4)
Select  “Export Query Results”

      5)
Continue with exporting information as directed in previous instructions

