
TRAINING LOG 

 

The Training Log is used to record information about leader training sessions, 

workshops, or seminars. This information is tabulated for the statistical reports. Access 

the Training Log by going ES237|Training Log.  
 

 
 

Record the date, location, description and the number of people trained along with hours 

trained. The computer will automatically calculate the contact hours by multiplying 

Number Trained by Training Hours. The totals for number trained, training hours, and 

contact hours are automatically totaled. The number trained by gender is optional. Click 

on the Save button to save the information to the database. You can search for a training 

session by scrolling through the file with the Page-Up and Page-Down keys or use the 

Find button to find a specific record. 

 

 

 

 

 

 

 

 

 

 



 

 

PRINT TRAINING LOG FILE 

 
 

This option will print complete information contained in the Training Log records for the 

date range indicated 

 


