
 

Adding a single project to more that one member. 

When entering club enrollment data you can use these steps to add the same 

project to several members. If you have a club that is taking a group project you 

can add that project to the whole club using the following process. Click on file / 

member query. 
 

 

 
 

 

 

 

 

 

 

 



 

 

This screen will pop up. 
 

 
 

 

Change the index to club. 
 

 

 



 

 

Highlight the members that you want to add this group project. 
 

 

 

 
 

Once selected click on the add Project button. 
 

 

 
 



 

 

 

Once at this screen click on Active, then select Project code and select the project 

that you want to add to all the members that are highlighted. 
 

 
 

 

Click OK. 
 

 
 



 

 

 

You will get a message that the project has been added to all the members that 

were highlighted. You can check that the projects were added by double clicking 

on any of the members that you added the project too. You can also add awards 

and activities to multiple members using the same process. 
 

 


