
 

How to create a User Defined Check Box. 

 
Open Youth Enrollment, select utility, then preferences. 

 
 

The following chart will appear. 

About half way down the chart you will see “User Defined Checkbox” 

 

 
 

Inside that box you can type any information that you would like. You can only put in up 

to 15 letters. This information will appear on the members / leaders screen.  

 

                  

 

 

 

 

 

 

Cross County >>> 

 

 

 

 



 

 

Click Ok, then open up the members / advisors screen, you will see that the new check 

box has been added.  

 

 

 

 

 

 

 

 

  

                                                                     

<<<<<<<<<<<<< A cross county check box                                                              

 has been added to the screen 

 

 

 

 

 

 

 

 

You can use this box to keep tract of any information either for members or advisors. 

Only one check box can be added. You can then get a list of all members that have the 

cross county box checked.  

 

To print out this report, select file / special reports / fee / photo / behavior report 

 

 
 

 



 

 

 

Mark the Cross County box, in the category area select members, also select in the 

grouping section True only and press the preview button. Your report will list all the 

members that are marked cross county.  

 

 
 

 


