
How to add customized information to the 4-H Enrollment and Re-

Enrollment Forms in Blue Ribbon Youth Enrollment 

 
Open Youth Enrollment / go to Special / select Enrollment Forms 

 
 

Click on the Report tab / to use a blank form, click on Blank Form 

 
 

Next click on the Formatting tab / put a check mark in the box Print Message Line / click on Edit 

Message / then Preview 

 
 

 

 

 

 

 

 



 

A message box will appear / type in your message / try to limit the message  / after you type in 

your message make sure that all of the text is on the form 

 
 

Click on File / Save / when you save the message you will not be asked to give it a file name 

 
 

Click on File / Exit / then preview 

 
 

Select the number of copies you want / click OK 

 
 



Scroll down the form to make sure that your message has been added 

 

 
 

For re-enrollment forms follow the same procedures as above / Open Youth Enrollment / go to 

Special / select Enrollment Forms / Click on the Report tab / click on Individual Form 

 
 

Next click on the Formatting tab / put a check mark in the box Print Message Line / click on Edit 

Message / the message that you typed earlier should still be there in the (Customize Enrollment 

Form Message box) / click Preview 

 

 
 



A list of all the members will appear / find the one that you want to print out / select OK 

 
 

 

On the Re-Enrollment form check to make sure that the message is present – this picture shows 

the bottom half of the re-enrollment form 

 
 


