
                                        
 

Youth Enrollment Help Sheet 
 

 

How do I get a condensed report for a specific club? 
 

Open Youth Enrollment, click on report / project /activity/awards, condensed report 

 
 

Check the categories that you want, change group by to club code, report type to all clubs, record status to new 

and return, click on preview 

 



 
 

 

 

 

 

 

Put in beginning project code (I usually use 000 and for the ending project code I use 999), click on OK 

 
 

Put in one club code (use the same number for beginning and ending code, click on OK 



 
 

The list that you get will be a complete condensed listing for that club including projects. This list is usually 1-2 

pages compared to 10-12 pages. 
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