How to use the state enrollment and re-enrollment template (for Youth Enrollment) to gather military data for members and advisors.
It is important that we collect for the 09 year military information for our members’ parents involvement and advisors. Three templates have been created to help with this process and two files that contain the requested information. If you do not use the Youth Enrollment program generated forms we still need to get the military information from your members and advisors. 

There are three templates that are available to use. Two message files that contain the information that is requested. “see red arrows” Also updated is the Youth Group Enrollment form which is utilized with school groups. They include the following:
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The templates can be downloaded to your computer by going to the following webpage: http://www.ohio4h.org/blueribbon/tutorials.html. 
The following member re-enrollment form allows for members to list up to six new projects / notice the military statement is toward the bottom of the page / there is also room for the Photo Release Statement and Affirmative Action Statement
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If a 4H member are your parents currently serving in: If a Advisor are you currently serving: __A
Duty, __National Guards Reserves? __No | do not currently serve.

If currently serving, in what branch(s) of the military: __ Army __ Navy __ Marines __ Air Force
Coast Guard

(Example Statement) 1 give the Ohio State University and Extension permission to publish in print,electronic, o video format the
likeness or image of my child. | relesse al laims 2gainst the University or Extension with respet to copyright ownership and
publication including any claim for compensation related to use of the materials.

‘Onio State University Extension embraces human diversity and is comitted to ensuring thatal research and related educaional
programs are available to clientele on a nondiscriminatory basis wihout egard to race, color, religion, s€%, age, nationsl orgin, sexusl
orientation, gender identiy o expression, disabilit, or veleran status. This statement s in 3ccordance with United States Civil Rights
Laws and fhe USDA.

Leader Signature

Member Signature

Parent Guardian Signature. Date
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The Advisor re-enrollment form has an open space that you can add county information.  Information can’t be added directly on the template while in the “Design Form” mode. 
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Re - Enroll Project Name. Code  Youth Leader Need LitYr in Project Club,

13 4 member are your parents currently serving in: f 3 Advisor are you currently serving: ___ Active Duty, __Nationsl Guards

Gurrently serving, inwhat branch{s) ofthe military: __ Army __Navy _ Warines __Air Force __ Coast Guard

(Example Statement) I give the Ohio State University and Extension permission to publish in print,
electronic, or video format the likeness or image of my I release all claims against the University or
Extension with respect to copyright ownership and publication including any claim for compensation
related to use of the materials.

Ohio State University Extension embraces human diversity and is committed to ensuring that all research





******* Save the enrollment templates to your computer, you might want to save them to your desktop so that they are easy to fine. The two files “Messge000.BIK and State000.BIK” need to be copied and pasted into the Youth Enrollment program. To do this open C drive / then click on program files / Youth Enrollment / look for the following 2 files: “messge000.BIK and State000.BIK” These files contain the messages in “Print Message Line” and “ Customize Public Mailing Statement”. We will replace them with the 2 files that you downloaded. 
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Highlight these 2 files and delete them. Then copy the 2 that you downloaded from the Youth Enrollment web page. 
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Open Youth Enrollment and go to Special / then Enrollment Forms
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The following screen will open / This is were we will select the new template / first click on the blank box under the line Form Template
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Click on the arrow next to the line “Look in” / select the template that you want to use, either the advisor re-enrollment, member re-enrollment or the advisor / member blank new enrollment form / then select open
[image: image8.png]= Geauga County =
| e Report Specal ES237 Utiity beb

LRI

53 Enoliment templates 4 25.08 -] e ®ckE-

Browse
Lookin
3 [ A reepaimert o B
D |
i menber eerolment form bk 0.1

My Recent
Documents
Desitop

€]
&

My Documents
My Computer
My Nework e name: =
Places.
Flescftpe:  [RTifles () - Cancel
i Peven =1 X Coreel
Fom Tenplate

Boswron | [ &

EncalmentiData
| @ rone -tero... | Browtouse

Start

BT one 580 230 My @B som





Highlight the template that you need and select open / I have selected the member re-enrollment template
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Once you have the template selected we now need to fill in the approximate “Enrollment Form”  information / under the Report tab select whether you need the members or advisor re-enrollments / under the “Sort Order”  select the appropriate information / next select the Formatting tab
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Under the “Customizing Report” make sure that you put a check mark next to the “Print Message Line” and the “Customize Public Mailing Statement”

Note: If you have other information in either of these spaces you can add it at this time by selecting either Edit Statement or Edit Message. When you select “Preview” you can see both messages.
Once you are ready to print select the Print tab.
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The following member re-enrollment form allows for members to list up to six new projects / notice the military statement is toward the bottom of the page / there is also room for the Photo Release Statement and Affirmative Action Statement
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If a 4H member are your parents currently serving in: If a Advisor are you currently serving: __A
Duty, __National Guards Reserves? __No | do not currently serve.

If currently serving, in what branch(s) of the military: __ Army __ Navy __ Marines __ Air Force
Coast Guard

(Example Statement) 1 give the Ohio State University and Extension permission to publish in print,electronic, o video format the
likeness or image of my child. | relesse al laims 2gainst the University or Extension with respet to copyright ownership and
publication including any claim for compensation related to use of the materials.

‘Onio State University Extension embraces human diversity and is comitted to ensuring thatal research and related educaional
programs are available to clientele on a nondiscriminatory basis wihout egard to race, color, religion, s€%, age, nationsl orgin, sexusl
orientation, gender identiy o expression, disabilit, or veleran status. This statement s in 3ccordance with United States Civil Rights
Laws and fhe USDA.

Leader Signature

Member Signature

Parent Guardian Signature. Date
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To use the new member or advisor Enrollment Form while in the report mode select “Blank Form” / select preview
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The following is an example of the blank new Enrollment Form / select page two to get the parent information
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Category (Circle One): 1)Member ) Cloverbud Mini4H  3) Organizational Leader 4 Activity Leader
5)ProjectLeader  6)ResourceLeader ) Special

Enrollment Type (Circle Onej:  N-NewEnvollment  R-Re Envollment  Drop From Club
LastName: Fist Name: ML
Address: Gty State zp
Schook: Yearln 455

YouthLeader ___ Gender ___ Bithday: ___| | iHagze Grade:
Othr 4 Memberships: Emai:

Leader Type (circleone): 1) Direct Volunteer 2 Indirect Volunteer 3) Middie Manager

Ethnic (circle one): 1) Hispanic ) Not Hispanic

Race (circleone):  1)White  2)Black  3)Alasken/Am Ind. 4)Asian 3 Hawaifen/Pac. Island.

6 White andBlack  7)Whiteand Am.Ind. ~ §)Blackand Am.Ind.  9) White and Asian 10) Not Listed.
Residence (circleone):  DFam  )Rural10000  3)Town/10-50000 4 Suburb/50000 ) City/50,000

Project Code Youth Leader Need Lit. Year in Project
J— YesNo  VesNo
J— YesNo YesNo
J— YesNo YesNo
— YesNo YesNo
_ YesNo YesNo  ——

Do you require an accommodation for a disability to participate in this program?





To use the advisor re-enrollment form under “Report” select G, P, R, A / make sure that you have selected the template file for advisors
[image: image15.png]=2
Ele Report Specal E5237 Uity beb
Het 2 3@ 7|8

¥ Enrollment Forms

Repot | Fomating |

- Son dr
T M- Henbers = Conlee/ghs
I C-CoveibudMi Py Cub Code
¥ 6 -GeneralOgLis A1 Ok Codes
% P Pojc Leader ~ ndvidul
% A-Aciviy Loader ~ Bk Forns
¥ -Rlesource Leader  Atemate 1 Page Blark Form
5= Print Style-
0=l ¥ Pint vith Projects
1 Previow & | X Concel |
Fomimen

5] Design Fom

[D-\Ervolment templates 4.25.08\0hio & |

@ Eucora - in]

D AM

DRI EED E RO M WBM sz0em





The Advisor re-enrollment form has an open space that you can add county information.  Information can’t be added directly on the template while in the “Design Form” mode. 
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Re - Enroll Project Name. Code  Youth Leader Need LitYr in Project Club,

13 4 member are your parents currently serving in: f 3 Advisor are you currently serving: ___ Active Duty, __Nationsl Guards

Gurrently serving, inwhat branch{s) ofthe military: __ Army __Navy _ Warines __Air Force __ Coast Guard

(Example Statement) I give the Ohio State University and Extension permission to publish in print,
electronic, or video format the likeness or image of my I release all claims against the University or
Extension with respect to copyright ownership and publication including any claim for compensation
related to use of the materials.

Ohio State University Extension embraces human diversity and is committed to ensuring that all research





