Generating Reports

General reports

Project code list - report / data file listing / Report type – project code file / preview

Award code list - report / data file listing / Report type – award code file / preview

Activity code list - report / data file listing / Report type – activity code file / preview

Club code list – alpha - report / data file listing / Report type – club code file/ alpha / preview

Member certification list - report / data file listing / Report type – member certification code file / preview

Member Leader reports

Complete club list– report / member/ leader listing / category – members, cloverbud, general/org ldr, project leader, activity leader, resource leader – Report Type – Club Code / Report Style – complete / Record status – new & return / preview / enter beginning club code / ending club code  / OK
Attendance Report - report / member/ leader listing / category – members, cloverbud, general/org ldr, project leader, activity leader, resource leader – Report Type – Club Code / Report Style – Attendance report / Record status – new & return / preview / enter beginning club code / ending club code  / OK

Advisor list – alpha – report / category – general/org ldr, project leader, activity leader, resource leader – Report Type – complete / Report Style – one line / Record status – new & return / preview 

Advisor list – alpha -  name, address, club name & phone # - category –general/org ldr, project leader, activity leader, resource leader – Report Type – Club Code / Report Style – Name /Address / Record status – new & return / preview / enter beginning club code / ending club code  / OK

To find out how many members are taking a specific project   Reports / Project, Activity, awards – standard report – Category – members / Cloverbuds – Report Type – Complete / Report Style – Break by codes / Record Status – new, return / Report format – one line / record type – projects / preview
To find out how many members have participated in specific activities
Reports / Project, Activity, awards – standard report – Category – members / Cloverbuds – Report Type – Complete / Report Style – Break by codes / Record Status – new, return / Report format – one line / record type – activities / preview / select beginning activity year and ending activity year / Ok / select beginning activity code and ending activity code / OK

To find out how many members have participated in specific awards
Reports / Project, Activity, awards – standard report – Category – members / Cloverbuds – Report Type – Complete / Report Style – Break by codes / Record Status – new, return / Report format – one line / record type – awards / preview / select beginning award year and ending award year / Ok / select beginning award code and ending award code / OK

(The difference between the condensed and standard report is that you have more options with the standard report)
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