237 verification reports for Access Enrollment.

For those of you that are using Access Online in 2010 the following information will be helpful to make sure that you have all the correct information marked. A couple of things to do includes:

1. Any group enrollment form that was completed between October 1, 2009 - December 31, 2009, I need for you to change the date for just those to 1/1/2010. The system will only count programs or activities in 2010.

2. All clubs need to be marked as active and either Charter pending or Charter collected, otherwise they will not be counted.

3. The total hours needs to be marked at least as 6.

4. The club field needs to be marked as group Enrollment (your county name)

The following link will take you to example Youth Group Enrollment verification reports:

4.07 Verification ES-237 Reports/Check List: click on the following link

http://sites.google.com/site/access4h/The-Reporting-System/verification-es-237-reports-check-list

****The first thing to double-check is that you are running the ES-237 for the correct year. In most states, the current program year is 2009-2010, which is represented throughout the Enrollment system as 2010.

If you have recently had your data imported, that data is probably from the 2008-2009 program year and the participants haven't had their records renewed for 2010. Since club involvements and program participations are counted separately for each program year, they won't show up on the next year's report until they've been renewed for it.

Another thing to double-check is that all the clubs/groups that should count on ES-237 have the checkboxes filled in for "Active" and either "Charter Pending" or "Charter Collected." That tells the system first that the club is active and second that the club has all its paperwork either on file or in process. A club that is used just for attaching Group Enrollments should not have the charter boxes checked - don't worry, those Group Enrollments should still count.

For further help with Group Enrollments, please double-check the manual to make sure you've followed all instructions. The relevant manual chapter is 2.2, which begins on page 34 of the PDF version from November 2009.

We are in the process of updating the PDF and Wiki versions of the manual and will be releasing those very soon.

If you have further questions, be sure to let us know! The more specific detail you can provide, the better and faster we can be at helping you.

